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(] (l)OpMHpOBaHlll/l, BCACHHH, XPAaHCHHH H NIPOBEPKE JTHYHBIX €T Oﬁyqaloumxcsl

Hacrosimee Ilosokenue paspaboraHo B cooTBeTcTBHHM ¢ 3akoHom Ne 273-03 «06
obpasoBanuu B Poccuiickoit Meneparm», YeraBom IIkomsi, IIpukazom Munucrepcrsa
o0pasoBanus U Hayku PO or 22.01.2014 r. Ne 32 «O6 yrBepknenun Ilopsiaka mnpuema
rpaxkzaH Ha oOydeHue 10 oOpa3zoBaTeslbHBIM IIporpaMMaM HauajbHOro oOfIero,
OCHOBHOr0O 00111ero U cpejiHero obmiero obpaszoBaHusy, [lopsakoM mprema o0ydaronmxcs
8 MbOY «COIIl um M.M.Mepxyesa c.Bamyt», [TopsaikoM U OCHOBaHHSIMH EPEBO/A,
OTYHMCIICHUS] U BOCCTaHOBJIEHUS obGyuatomuxcs, [lopsaakom ohopmiieHUs] BOSHUKHOBEHHUS,
NPUOCTAHOBJIEHHUS W  TIpeKpalleHusi OTHouieHud wmexay MBOY «COII  um
M.M.Mepxyepa c.bamyr»u  ofydaromumucs #  (WiId) PoOAMTENIMH  (3aKOHHBIMH
IPEICTABUTEISIMU ) OOYUAFOIITHXCS.
1. O61He moJI0KeHHS
1.1. Hactosmee Ilonoskenue paspabotaHo ¢ 1elbio perjiaMeHTalul paboThl ¢ JTHUHBIMH
Jenamu obydaroumxest [llkomsl w onpenenser MOpsIOK AEHCTBHH BCeX KaTeropui
corpyanukoB [1Ikonbl, yuacTByommx B paboTe ¢ BhIIIIEHA3BAHHON JIOKYMEHTAIHEH.
1.2. Hacrosimee Ilonoxenue yrBepxaaercss Ilpukasom mno I[llkone wu  siBisiercs
o0s3aTebHBIM U1 BCEX KATeropuii €€ TMelarorMueckux U aJMUHUCTPATHBHBIX
pabornukoB. Hapymenue Hacrosiiiero mopsijka paccmarpuBaercsi B coorsercTBuu ¢ TK
POD.
1.3. Jlnunoe neno siBisieTcss JOKYMEHTOM YYEHHKA, W BeJleHHE €ro o0s3aTesbHO s
KaXKZ0ro 00y4aromerocst MKoJbI.
2. llopsiiok opopmiteHH st JIMYHBIX eI IPH NOCTYN/ICHHH B
MBOY «COIII um M.M.MepuxyeBa c.bamyr»
2.1. Jluunble gena oOOydalOMMXCS 3aBOJATCS KJIACCHBIMM PYKOBOJUTEISIMH  IPU
HOCTYILICHUH yueHHKOB B [1Tkouy.
2.2. JInynoe neno BeseTcst HA BCEM MPOTSDKeHHH YueObl yueHrka B [1lkore.
2.3. JInunoe zeno yueHuka opmMupyercs: U3 CIeAyIOIHX JOKYMEHTOB:
2.4 3agBrIeHUE 3aKOHHOTO MPE/ICTABUTENS O 3aYHCIEHHH peGeHKa B MIKOJLY;
2.5.10r0BOp O COTPYAHHYECTBE 0OPa30BATENLHOTO VUPSKIACHHS C POTUTEISIMH
oOyydaronmxes;
2.6.cornacue poauTesied (3aKOHHOrO IIPEICTaBUTENs) HA 0OpaboOTKY MEepCOHATBHBIX
JTAHHBIX;
2.7 xonus CBUAETENLCTBA O POXKIAEHHH, Konus nacnopra (¢ 14 ner) (2 crpaHuibl),
2.8.x0MMs acrnopTa 3aKOHHOTO MPEACTABHTEIS,




2.9.MemuIMHCKAs KapTa (B JajdbHEHIIIeM HaXOAUTCS Y METUIIMHCKOT0 paOOTHHKA);
2.10.cripaBKa C MecTa JKUTEIbCTBA O COCTABE CEMbH;
3. Ilopsinok BeeHMs U XPaHEHHUSI JIUYHBIX J1eJ
3.1. B nu4HOE €710 yYeHUKa 3aHOCATCS OOIIMe CBEICHUs 00 yUEHUKE.
3.2. JInuHOE Ae/I0 UMEET HOMEpP, COOTBETCTBYIOIINI HOMEPY B aJIpaBUTHON KHHUI€ 3aIIUCU
oOyuaromuxcs (Hanpumep, A No5 o3Havaer, 4To ydyaluiics 3anucad B aipaBUTHOM KHUTE
Ha OykBYy «A» mog Ne 5).
3.3. Jluunble gena OOy4YaIOIMIUXCA BEAYTCS KIACCHBIMH PYKOBOIUTEISAMH. 3alucH B
JUYHOM JIeJie HE0OXOAMMO BECTH YETKO, aKKypaTHO
3.4. O0mue cBepeHuss 00 00yUYaIOMIUXCS KOPPEKTUPYIOTCS KIIACCHBIM PYKOBOJUTENEM I10
Mepe M3MEHEHUS JTaHHBIX: MEPEMEHa aJpeca, BHICTABJIEHUE TOAOBBIX OLEHOK, MPOMYCKHU
YPOKOB 3a TO/l U 3aBEPSIOT UX MeYaThio AJIsl JOKYMEHTOB B KOHIIE Y4EOHOr 0 roja.
3.5. JInuHble fena 00yyaromuXcs XpaHITCs B IIKOJIE B CTPOrO OTBEIEHHOM MECTe
3.6.. JInynHble nena HaxXoAsTCS B OJIHOM MamKe COOTBETCTBYIOLIEIO YPOBHS U JIOJKHBI
OBITh Pa3JI0’KEHBI B AJI(PAaBUTHOM MOPSIKE.
3.7. Circok 00y4Jaromuxcst Kiacca MEHSIETCs €KErogHo
4. IlopsiaoK BbIAAYM JUYHBIX €)1 yYaluXcs npu BbIObITUN U3 IIKO0JIBI
4.1. Ilpu BbIOBITHN OOy4aromierocs: u3 lllkonsl Tu4yHOE N€710 BBIIAETCS POAUTENSIM WU
JUIaM, UX 3aMEHSIOIUM (3aKOHHBIM MPEICTABUTEIISIM ).
4.2. Bel1aua TUYHBIX JI€7 TPOU3BOJUTCS CEKpETapeM yueOHOM YacTH.
4.3. Bpl1aua JIMYHBIX JI€]T OCYIIECTBIISIETCS MOCTIE BBHIMOJIHEHUS POAUTENSIMH (3aKOHHBIMU
MPEACTABUTEIISIMH) CIICAYIOMIMNX 0053aTEIbCTB:
- oJaTh Ha uMs aupekropa kol 3asBieHUE;
- [ony4yuTh y Oubnuorekaps o6xogHoi muct (OOXomHOM aMCT B OHOIMOTEKE
HOJIHCHIBAETCA IIOCJIE TIOJHOTO BO3BpaTa MOJIYYEHHOM TaM JIMTEpaTyphl, a B Clydae €e
yTpaTbl — BHECEHHUS ACHEKHOW WM HMHOW KOMIIEHCALMU 33 YTEPSIHHYIO JIUTEpaTypy
cornacHo [Tonoxenuto o 6ubmuorexe [Ikoms);
- cJlaTh 00XOIHOM JIUCT CEKPETapio;
4.4. Tlpu BBIgAUYe JUYHOTO JeNla CEeKpeTapb ydeOHOW dYacTh oQopmiISeT 3amuch B
an(aBUTHOM KHUTE O BBIOBITUM 00YyJarOIerocs.
4.5. B Tex ciydasx, Korja BeIObITHE TPOUCXOAUT B TEUCHHE YU€OHOTO Io/1a IO OKOHUYAHUHU
TPUMECTPA, KJIACCHBIM PYKOBOJMTENEM B JJUYHOE JIE€JI0 AEIAETCS BBIITMCKA TPUMECTPOBBIX
OLICHOK M3 KJIACCHOrO XypHaja. B ciydasx BbIOBITHA B TEUEHUE TPUMECTpa JENAETCS
BBIITUCKA TEKYIIUX OUEHOK. [Ipu BBIOBITUM 00Yy4aromUXCsl BBIIAETCA JIMYHOE JENI0 U
BBIITMCKA TEKYIIUX OLEHOK.
4.6. Jlnunble nena oOyvaromuxcsi okoHUMBIIMX [1Ikomy 1 BBIOBIBIINX B Apyrue ydeOHbIE
3aBeneHus, Jupekrop nepenaer B apxuB. [10 OKOHYAHUU HIKOJIBI TMYHOE JEJI0 XPAHUTCS B
apXMBE MIKOJIBI 3 TOJIA.
5. IlopsiAoK NPOBEPKH JMUYHBIX JAeJ 00yYAKIIUXCH
5.1. Konrtpons 3a cocTossHueM JIMYHBIX fAen ocyuectBisiercs Jupekrtopom IIkomsl,
3aMECTUTENSAMU AUpeKTopa 1o YBP.
5.2. IlpoBepka JWYHBIX JI€7 OCYIIECTBIISIETCA IO IUIAHY BHYTPUIIKOJIBHOTO KOHTPOJS B
Hayasie ydeOHoro rojna. B HeoOXoauMbIX ciydasx, MpOBEpKa OCYIIECTBISIETCS
BHEIJIAHOBO, ONIEPATUBHO.



5.3. llenu 1 00BEKT KOHTPOJIS — MPABUILHOCTh ODOPMIICHHSI IMYHBIX JEJI 00yJatoNuXCsl.
5.4. I1o uToram npoBEPKHU 3aMECTUTENb TUpeKTOopa 1o Y BP, ocyiiecTBistomunii npoBepKy,
TOTOBUT CIIPaBKY C YKa3aHUEM 3aMEYaHHil.
5.4. Ilo uroram cnpaBku, J(MpeKkTOp BOpaBe M3/aTh NpPHUKA3 C yKa3aHUEM CAHKIMUU 3a
BEJICHUE JIMYHBIX Jel. 3a OTBETCTBEHHOE, JOOPOCOBECTHOE M AaKKypaTHOE BEIECHUE
JUYHBIX JIe] O00Yy4YaromUXCsl KJIACCHBIM PYKOBOAMTENSAM OOBSIBIsIETCs OjarogapHocTs. B
Clly4ae BBISIBJICHUS HEJOCTATKOB paboTa KIIACCHOIO PYKOBOJMTENS CTABUTCS Ha
VHJUBUYaJbHbIM KOHTPOJIb 3aMecTUTellss aupekropa no YBP. B pmanHom caydae
KJIACCHBIM  PYKOBOAUTENb 00s3aH NPEIOCTAaBUTh OOBSICHUTENbHBIE O MNPUYUHAX
HE00pOCOBECTHOIO OTHOIIEHUS K BEACHUIO JIMYHBIX JI€7 00y4aroluXcs U UCIpPaBICHUH
3aMeyaHuid. 3a cucTeMaTHueckue TpyOble HapylleHus JUYHBIX naen JlupekTop BIpaBe
OOBSIBUTH KJIACCHOMY PYKOBOAMTEIIO 3aMEUYaHHUE.

6. Ilopsaiok padoThl KJIACCHBIX PYKOBOAMTEJIeH ¢ JMYHBIMHU AeJIaMU

o0yJarmmxcst

6.1. JIuuHOe nenno BeaeTcs Ha BCeM MPOTSHKEHUH y4eObl 00y4daroIerocs.
6.2. KitaccHble pyKOBOJUTEIN POBEPSIIOT COCTOSIHUE JIMYHBIX JI€T €XKEr0JIHO B CEHTSIOpe
Y Mae TEeKYILEro rojia Ha HaJu4re HEOOXOJUMBIX JOKYMEHTOB.
6.3. 3amucu B JUYHOM Jiele HEOOXOJUMO BECTH YeTKO, akkypartHo. [lo okoHuanuu
KaXJ0r0 rojia moja rpadoil «IoJnuch KJIaCCHOrO PYKOBOJUTEINS» MPOCTABISETCS MedaTh
IIKOJIBI.
6.4. B nuuHOe nAen0 ydeHHMKa 3aHOCATCA: OOLIMe CBeleHHUs 00 YYEHUKE, WUTOTOBBIE
OTMETKH 3a KaXIbli Y4eOHBI T0Jl, 3aBEPEHHBIE MOANKMCHIO KJIACCHOTO PYKOBOAMTENS U
NIE€YaThIO U1 IOKYMEHTOB.
6.5. B manky JMYHBIX A€l Kjacca KJIACCHBIM pYKOBOAMTEIND BKIIAJIBIBAET CITUCOK Kiacca €
yKa3zaHueM (amMuind, UMEeHH, Homepa JuuHbIX aen, ®.M.O. kiaccHOro pykoBOAUTENS.
Cnucok MeHsercs exxeronHo. Eciu oOyyaromuiics BbIObIT B TE€UEHHE rojia, TO JIEIaeTCs
OTMETKa O BBIOBITHH, YKa3bIBAETCSI HOMEP MPHUKa3a.
6.6. ToroBble OTMETKM BBICTABISAIOTCS B JIMYHOE JENO 33 KaXAbli Y4eOHBIH IO,
3aBEPEHHBIC TMOJIUCHI0 KIACCHOTO PYKOBOAMTENS W ME4YaThbio JUisl JOKyMeHTOB. Ilpu
VCIIPABIICHUH OLICHKU JA€TCs MOSICHEHUE, CTABUTCS M€YaTh U MOAIUCH TUPEKTOpA.
6.7. B rpade o mporryckax mpocTaBsieTCsl KOJIMYECTBO MPOMYIIEHHBIX YPOKOB ¢ OTMETKON
1o 0oJyie3HU WK 0€3 YBaXKUTEIbHOU MPUYNHBI.
6.8. OOmue cBeeHnss 00 00y4YarOMMUXCs KOPPEKTUPYIOTCS KIIACCHBIM PYKOBOJUTENEM I10
Mepe U3MEHEHUS TaHHBIX.



IIpommypoBano, npoHymeposaHo.
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